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LANCASTER UNIVERSITY 
UNDERGRADUATE ACADEMIC 

REGULATIONS AND PROCEDURES 
FOR UA92 

 
SECTION 1: DEFINITIONS, PRINCIPLES AND CONDITIONS FOR ALL AWARDS 
AND PROGRAMMES 

 

 
1. Assessment is the primary means whereby students demonstrate achievement so as to 

merit attainment of credit, usually as partial fulfilment of a named award. The ultimate 
authority for the regulation of assessment practice rests with the Lancaster University 
Senate, which, in turn, may delegate operational authority to other constituent parts of 
the University or those institutions with which it enters into agreements. 

 
2. Assessment regulations are defined as the collective rules governing the structures and 

processes under which assessment is undertaken and managed within UA92, while 
assessment content is defined as the pieces of work assigned as both formative and 
summative assessment, including, but not limited to: essays, oral presentations, 
practical assessments, performance, portfolios of work, poster presentations, etc.  

 

 
1. [ŀƴŎŀǎǘŜǊ ¦ƴƛǾŜǊǎƛǘȅΩǎ Learning, Teaching and Assessment Principles summarise the 

values upholding learning, teaching and assessment for all undergraduate full-time and 
part-time degree programmes at Lancaster University. These principles and the 
regulations contained in the Manual of Academic Regulations and Procedures (MARP) 
are informed by the QAA Quality Code for Higher Education and the Higher Education 
Credit Framework for England and are designed to ensure that assessment:  

 
ω informs and promotes learning by providing students with feedback on the quality of 

their work  
ω ƳŜŀǎǳǊŜǎ ǎǘǳŘŜƴǘǎΩ ŀŎŀŘŜƳƛŎ ŀŎƘƛŜǾŜƳŜƴǘ ǘƘŜǊŜōȅ ƛƴŦƻǊƳƛƴƎ ǇǊƻƎǊŜǎǎƛƻƴ ǿƛǘƘƛƴ ǘƘŜ 

programme and degree classification  
ω ŀǎǎǳǊŜǎ ǎǘŀƴŘŀǊŘǎ ōȅ ŘŜƳƻƴǎǘǊŀǘƛƴƎ ǘƘŀǘ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ ŜȄǇŜŎǘŀǘƛƻƴǎ ƻŦ ǎǘǳŘŜƴǘ 

achievement are consistent with other HEIs and employer expectations  
ω provides data which aid the ongoing development of teaching and learning approaches.  

 
2. All assessment will comply with these regulations unless otherwise specifically 

approved by Lancaster University through established due process and for good 
reasons (for example to meet professional or statutory requirements within a 
professionally accredited award).  

 
3. All general assessment criteria for programmes and modules are approved through the 

agreed academic approvals process (guidance concerning this is separately available). 
Lancaster University is responsible for ensuring through its appropriately delegated 
bodies (Faculties, Schools, Departments, Professional Services (including Academic 
Quality, Standards & Conduct, and Student & Programme Administration), constituent 

 1A DEFINITIONS 

 1B PRINCIPLES AND CONDITIONS 
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(e) provisional results and other information pertaining to the course, the assessment and 
the students are conveyed to the External Examiner(s) and to the examining bodies in the 
required format;  
(f) the results authenticated by the examining bodies are conveyed to Student & 
Programme Administration or equivalent in an agreed format.  

 
6.  Course Leaders will ensure that the assessment schemes for programme(s), and their 

operation, are monitored through annual quality review processes.  
 

 
1. Assessment takes place in a number of formats: essays, oral presentations, practical 

assessments, performance, portfolios of work, poster presentations, etc. Clear guidelines on 
submission will be accessible to all registered students. Production of these guidelines is 
delegated to appropriate bodies within UA92 and will include, as required: assessment 
arrangements (including alternative arrangements for students with disabilities), marking 
criteria, plagiarism processes, reassessment arrangements, referencing requirements, 
submission arrangements (for example means of recording performance, presentation 
format for group work, provision of receipt, requirement for student to retain copies, use of 
cover sheet, etc.), submission deadlines, submission format (electronic and/or hard copy), 
etc.  

 
2. Students shall be required to declare, in respect of every piece of submitted coursework 

(including dissertations and theses), that the submitted work is their own and has not been 
submitted in substantially the same form towards an award or other qualificatory work by 
the candidate or any other person, and affirming that acknowledgement has been made to 
assistance given and that all major sources have been appropriately referenced. No piece of 
work will be accepted without the inclusion of such a statement. In the case of group work 
where a single submission is made by its members, all the students within the group shall 
sign the same statement.  

 
3. Submission and/or examination deadlines must be clearly published for all summative 

assessment and provided to students at the commencement of each module or equivalent.  
 

4. Clear guidelines will be provided to students both for the process of applying for 
deadline extensions as well as what, in general terms, constitutes fair and 
reasonable cause for deadline extension. 

 
5. Late penalties for assessed work are set out in Appendix 2. 

 
Detailed information about the timing and administration of UA92 assessments is set 
out in the relevant UA92 procedures as approved by the University. 

 

 
1. Lancaster University designated tutors will undertake moderation of assessments marked 

by UA92 staff in line with the process detailed in Appendix 4. There will be agreed grading 
and marking criteria for all types of assessment and these will be made available to 
students at the appropriate times. 

 

2C  ADMINISTRATION OF ASSESSMENT 

 2D  MARKING AND MODERATION OF ASSESSMENT 
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2. All assessments sh

https://www.ua92.ac.uk/student-regulations-policies


/media/lancaster-university/content-assets/documents/student-based-services/asq/marp/Taught-Progs-EE-Procedures.pdf
/media/lancaster-university/content-assets/documents/student-based-services/asq/marp/Taught-Progs-EE-Procedures.pdf


Lancaster University UA92 Assessment Regulations: 2023-24 
 



Lancaster University UA92 Assessment Regulations: 202



Lancaster University UA92 Assessment Regulations: 2023-24 
 

12  

class boundaries as defined below.  
 

4. Academic judgement does not constitute grounds for appeal; however, students who 
wish to challenge the process may do so under the procedures for Academic Appeals.  

 
5. In addition to standard Lancaster University classification requirements, certain 

programmes which carry professional accreditation have additional requirements. 
These are detailed in Appendix 7. UA92 are required to provide updated information 
regarding professional accreditation requirements on an annual basis.  
 

Bachelors with Honours 
 

6. There will be four classes of honours: first, upper second, lower second and third. 
A student who is not placed in one of the four classes will not be eligible for the award of 
an honours degree. This will not prevent the award of an unclassified honours degree 
within the terms of the regulations. 

 

7. Where the mean overall percentage score falls within one of the following ranges, the 
examining bodies will recommend the award stated: 

 

70.0% to 100%  first class honours 
60.0% to 68.0%  upper second class honours 
50.0% to 58.0%  lower second class honours 
40.0% to 48.0%  third class honours 
0 to 38.0%  fail 

 
8. Where the mean overall percentage 
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Diploma of Higher Education 
 

9. A Diploma of Higher Education may be awarded where a student does not attain a 
Pass degree but has achieved 120 credits at level 5 or above, with all modules passed 
at a minimum score of 40.0% (which may be from a combination of level 5 and 6 
study), with no more than 30 credits condoned where the module aggregation score is 
between 30.0% and 40.0%. Successful completion of professional practice and 
experience may also be required where this is a requirement of a particular 
programme. There will be three classes of award for the Diploma of Higher Education: 
Distinction, Merit, Pass. 

 
10. Where the mean overall percentage score falls within one of the following ranges, the 

examining bodies will recommend the award stated: 
 
  70.0% to 100% Distinction 
  60.0% to 68.0% Merit 
  40.0% to 58.0% Pass 
  0 to 38.0% Fail 
 
 Where the mean overall percentage score falls within one of the borderline ranges 

defined below: 
 
 68.1% to 69.9%  either Distinction or Merit 
 58.1% to 59.9% either Merit or Pass 

38.1% to 39.9%  either pass or fail 
 
 The examining bodies will apply the following rules for deciding the class to be 

awarded  
  

(a) For all students, where a student falls into a borderline then the higher award 
should be given where half or more of the credits from level 5 are in the 
higher class or the final year average is in the higher class. 

 

(b) Borderline students not meeting the criteria described in (a) above would 
normally be awarded the lower class of degree unless (c) 
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12. Where the mean overall percentage score falls within one of the following ranges, the 
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and other available options identified 
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for levels 5 and 6 combined where the percentage score is between 30.0%  and 40.0% . 
No module may be condoned with a percentage score of less than 30.0%. 

 
Exceptions  

 
6. ¢ƘŜ ǇƘǊŀǎŜ άǎƘƻǳƭŘ ƴƻǊƳŀƭƭȅέ used in this section (2H Condonation) above means that 

condonation, where allowable and subject to the learning outcomes for the programme 
being met, must be granted unless the examiners believe that there is good reason not 
to do so. Any such reason must be described and justified in the examination board 
min
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ōŜ ƭƛƪŜƭȅ όƛŦ ǘƘƛǎ ǿŜǊŜ ǘƘŜ ŎŀǎŜύ ǘƻ ƘŀǾŜ ŀŦŦŜŎǘŜŘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀōƛƭƛǘȅ ǘƻ ǇǊŜǇŀǊŜ ŦƻǊ ƻǊ 
carry out the assessment(s) in question. 

 
5. Where an incomplete assessment may be the result of good cause, it will be the 

responsibility of the student concerned to make the circumstances known to their 
course leader or equivalent body and to provide appropriate evidence. Notification 
later than forty-eight hours after the assessment or after the date at which submission 
of the work for assessment was due, will not normally be taken into account unless 
acceptable circumstances have prevented the student from notifying the course leader 
within this time. 

 
6. UA92 will have an Exceptional Circumstances Committee whose primary responsibility 

it is to consider claims of good cause for the programmes they administer. Any such 
claims would be subject to confirmation by the examining bodies at a later date. The 
Exceptional Circumstances Committee would be required to meet at least once per 
annum prior to the final Examining bodies, but might usefully meet to consider claims 
of good cause on a more frequent basis. The Exceptional Circumstances Committee 
will produce minutes of its meetings to be submitted to the appropriate examination 
body. 

 
7. In considering claims of good
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assessments  and/or other work, under conditions and at times specified by the 
examining bodies, and approved by the Committee of Senate via the Classification and 
Assessment Review Board. Students who: 

 

(a) undertake the further assessment specified, and who achieve the required level 
of attainment, will subsequently be awarded an appropriate classified honours 
degree; 

(b) attempt further assessment, but who fail to achieve the required level of 
attainment for the award of a classified honours degree, will retain the Aegrotat 
degree already awarded; 

(c) decline the invitation to attempt further assessment within two years, will retain 
the Aegrotat degree already awarded. 
 

 

1. UA92 values a culture of honesty and mutual trust (academic integrity) and expects all 
members of the institution to respect and uphold these core values. It is an academic 
offence for a student to commit any act designed to obtain for themself an unfair 
advantage with a view to achieving a higher grade or mark and/or a professional 
competency than they would otherwise secure. Any attempt to convey deceitfully the 
impression of acquired knowledge, skills, understanding, or credentials, may constitute 
ƎǊƻǳƴŘǎ ŦƻǊ ŜȄŎƭǳǎƛƻƴΦ 5Ŝǘŀƛƭǎ Ŏŀƴ ōŜ ŦƻǳƴŘ ƛƴ [ŀƴŎŀǎǘŜǊ ¦ƴƛǾŜǊǎƛǘȅΩǎ tƭŀƎƛŀǊƛǎƳ ŀƴŘ 
Malpractice Regulations and Procedures. 

 
2. Should an accusation of malpractice be brought against a student a grade indicator of 

DP (decision pending) will be lodged on the student records until a decision is reached. 
 

Lancaster University’s Plagiarism and Malpractice Regulations and Procedures. 
https://www.lancaster.ac.uk/academic-standards-and-quality/information--resources/policies-
and-guidelines/plagiarism-framework/ 

  

 
1. Lancaster University Committee of Senate has ultimate authority to determine all results 

of assessment leading to Lancaster University credit and awards. It exercises its authority 
to make final decisions as to granting of all credit-bearing Lancaster University awards, 
primarily through the Committee of Senate with non-standard cases considered and 
recommended by the Boards of Examiners. 

 

2. The Committee of Lancaster University Senate provides: 
 

(a) formal confirmation (or not) of recommendations from Boards of Examiners for 
the award to individual students of a named degree (i.e. qualification and 
subject) of a particular class; 

(b) formal approval of recommendations from Boards of Examiners that students be 
awarded no degree with or without a further re-sit opportunity (i.e. Fails); 

 
Further procedural details are set out in Appendix 6. 
 

3. For each programme approved by Lancaster University there will be an Examination 
Board comprising external and internal examiners which will be responsible for the 

2J ASSESSMENT MALPRACTICE 

 2K CONSIDERATION AND CONFIRMATION OF RESULTS 

/academic-standards-and-quality/information--resources/policies-and-guidelines/plagiarism-framework/
/academic-standards-and-quality/information--resources/policies-and-guidelines/plagiarism-framework/
/academic-standards-and-quality/information--resources/policies-and-guidelines/plagiarism-framework/


Lancaster University UA92 Assessment Regulations: 2023-24 
 

21  

assurance of standards through the exercise of their academic judgement both directly 
in the assessment of students' work and indirectly in the design of specific forms of 
assessment. The constitution and terms of reference for examination bodies within 
UA92 are approved by Lancaster University. 

 

4. The Boards of Examiners will receive decisions from the Exceptional Circumstances 
Committee. Boards of Examiners cannot, of themselves, reconsider or change decisions 
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2. Where necessary, the Classification and Assessment Review Board will note during 
deliberations any regulatory compliance stipulated by Professional, Statutory and 
Regulatory Bodies in relation to specific awards available. 

 
3. The certificate in respect of the qualification awarded shall bear a date earlier than 

that ƻŦ ǘƘŜ ŎŀƴŘƛŘŀǘŜΩǎ ŘŜŀǘƘ ŀƴŘ ǎƘŀƭƭ ōŜ ǎŜƴǘ ǘƻ ǘƘŜ ƴŜȄǘ ƻŦ ƪƛƴ ŀǎ ǎƻƻƴ ŀǎ ǇƻǎǎƛōƭŜ 
after the grant of the award. 

 

 
1. The determination of final results and the classification of Lancaster University 

awards are subject always to ratification by Lancaster University 



/media/lancaster-university/content-assets/documents/student-based-services/asq/marp/Academic-Appeals.pdf
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 APPENDIX 2: LATE PENALTIES FOR ASSESSED WORK  
 

Work submitted up to three days late without an agreed extension will receive a penalty. 
Saturdays and Sundays are included as days in this regulation; however, where the third day falls 
on a Saturday or Sunday, students will have until 10.00 a.m. on Monday to hand in without 
receiving further penalty. Where the application of a late submission penalty results in a Fail 
mark, the assessment will be treated according to the standard procedures for failed work. 
 
For work assessed using percentages, marks between 50% and 69% will be reduced by ten 
percentage points for example a mark of 62% would become 52%). Other marks will be reduced 
according to the following table. 
 

 
Original Mark Mark after penalty 
87-100 68 
74-86 65 
70-73 62 
40-49 31 
31-39 18 
18-30 9 
0-17 0 
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 APPENDIX 3: GUIDANCE FOR SCALING OF MARKS 
 

1. All assessments and marking schemes should be created with the aim of ensuring that the 
resulting grades/marks give a good indication of the ability and application of the students. 
However, it is inevitable that on occasion this will not work as planned. 

 
2. Reasons may include a misprinted assessment, the interruption of an assessment or, in a 

science laboratory, an instrumental malfunction not obvious at the time of the experiment; 
or it may simply be that examiners agree, using their academic judgment and with the 
benefit of hindsight, that an assessment, or part of an assessment, proved to be significantly 
harder or easier than expected. 

 
3. In such cases it is appropriate to consider whether the marks should be scaled. Scaling may 

be of the overall mark for the module or of any assessment therein. 
 

4. Although an unusual distribution of grades/marks is not of itself a sufficient reason for 
scaling to be applied, it may be an indication that something has gone wrong. For this 
reason, if the overall mean aggregation score for any module lies outside the range 
 55% to 66.7% then examiners must consider whether or not there is a case for the marks 
to be scaled 

 
5. Where the possibility of scaling is being discussed, the precise method should also be 

discussed and should reflect both the nature of the assessment and the size of the cohort. 
Both the reason for scaling and the method used must be justified within the minutes of the 
examining body. If scaling is discussed and not used, the reason for not scaling must be 
recorded in the minutes. In all cases both the original and the scaled marks must be 
permanently recorded. 

 

6. Where scaling is applied for the same module for at least part of its assessment on more 
than one occasion, the assessment practices of the module must be reviewed as 
appropriate. 

 
7. {ŎŀƭƛƴƎ Ƴŀȅ ǘŀƪŜ ŀƴȅ ŦƻǊƳ ŀǎ ƭƻƴƎ ŀǎ ƛǘ ǇǊŜǎŜǊǾŜǎ ǘƘŜ ƻǊŘŜǊƛƴƎ ƻŦ ǎǘǳŘŜƴǘǎΩ ƳŀǊƪǎΤ ǘƘǳǎΣ ŦƻǊ 

ŜȄŀƳǇƭŜΣ ƛŦ {ǘǳŘŜƴǘ ! Ƙŀǎ ŀ ƘƛƎƘŜǊ ǳƴǎŎŀƭŜŘ ƳŀǊƪ ǘƘŀƴ {ǘǳŘŜƴǘ .Σ ǘƘŜƴ {ǘǳŘŜƴǘ !Ωǎ ǎŎŀƭŜŘ 
mark must not be lower than that of Student B. Common examples of scaling methods are 
given below, but other methods are possible. 

 
(a) For work marked in letter grades, all grades may be raised or lowered by a constant 

amount. 
 

(b) For work marked in percentages, every mark may be multiplied by a constant factor, 
or have a constant value added to or subtracted from it, or a combination of the 
two. 

 

(c) 
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(d) For work marked in percentages, piecewise linear interpolation may be used, where 
each mark is plotted for each student against his or her average mark on other 
assessments, as in the graphs below. 
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 APPENDIX 4: MODERATION 
 
Moderation of Assessment Setting 

 
1. Details of all UA92 constituent assessment tasks for all modules in all years should be 

submitted to LU for approval before commencement of the module. The relevant tutors at 
LU should ensure that assessment tasks are:- 

 

1. Set at the appropriate level 

2. Weighted appropriately, i.e. the total amount of assessment for the module is 
proportionate and the individual pieces of assessment have an appropriate weighting 
given the expected investment of student time and volume of output 

3. Worded unambiguously 
4. Fair, given the module content and that of previous modules within the programme 
5. Sufficiently diverse at the programme level to allow students the opportunity to develop a 

good range of skills ς this should be evident from the Curriculum and Assessment Map, 
and the Annual Programme Review that UA92 undertake and submit to LU faculty 
teaching committees 

 
The designated member of academic staff at LU with oversight of UA92 academic matters 
should maintain oversight of 1-5.  
 

 Moderation of Assessment Marking 
 

2. Lancaster University designated tutors will undertake moderation of all assessments 
in line with the methods outlined in Section 2D of the Academic Regulations. 

 
 Review of Academic Standards 
 
3. ¢ƻ ŜƴǎǳǊŜ ǘƘŀǘ [ŀƴŎŀǎǘŜǊΩǎ ŀŎŀŘŜƳƛŎ ǎǘŀƴŘŀǊŘǎ ŀǊŜ ƳŀƛƴǘŀƛƴŜŘΣ for all individual assessment 

tasks (in all years of the programme) the following data should be supplied as soon as 
marking is complete:- 

 

¶ Number of students in the cohort 
¶ Number of students completing the assessment task 
¶ Mark average and median 
¶ Mark range

2 .2 .   
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Should LU decide that, for any piece of assessment, marking levels are not satisfactory, then 
ǊŜƳŜŘƛŀƭ ŀŎǘƛƻƴ Ƴǳǎǘ ōŜ ǘŀƪŜƴΦ {ǳŎƘ ŀŎǘƛƻƴ ǎƘƻǳƭŘ ōŜ ŘŜŎƛŘŜŘ ōȅ [ŀƴŎŀǎǘŜǊΩǎ  ŀŎŀŘŜƳƛŎ ƭŜŀŘ 
for UA92 in consultation with the Head ƻŦ [ŀƴŎŀǎǘŜǊ ¦ƴƛǾŜǊǎƛǘȅΩǎ  {ǘǳŘŜƴǘ & Programme 
Administration (plus others as deemed necessary including for example the relevant External 
Examiner), and may involve one of:- 

 

¶ Scaling of the affected marks using approved LU methodology 

¶ Requirement that a substitute piece of work be set 
¶ Calculation of the overall module mark without inclusion of the affected marks 

¶ Other action as deemed appropriate and approved according to LU regulations 
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 APPENDIX 5: UA92 EXCEPTIONAL CIRCUMSTANCES COMMITTEE 
 

1. All departments or equivalent will have an Exceptional Circumstances Committee whose 
primary responsibility it is to consider claims of good cause for the programmes they 
administer. Any such claims would be subject to confirmation by the Examining bodies at a 
later date. The Exceptional Circumstances Committee would be required to meet at least 
once per annum prior to the final Examining bodies, but might usefully meet to consider 
claims of good cause on a more frequent basis. The Exceptional Circumstances Committee 
will produce minutes of its meetings to be submitted to the appropriate examination body. 

 

2. Exceptional circumstances can be considered as such actions or events outside the control 
of the student which result in any circumstances which are thought reasonably to have 
caused an individual student: 

 

(a) to fail to complete all the required assessment for a programme or contributing 
module by a stipulated deadline (e.g. missed exam or CWA deadline); 

(b) to complete assessed work to a lesser standard of academic performance than 
might reasonably have been expected on the basis of performance elsewhere 
during their study (where the same circumstances have not applied). 

 
3. These circumstances might need to be mitigated in order to arrive at a fair and correct 

ƧǳŘƎŜƳŜƴǘ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ǇŜǊŦƻǊƳŀƴŎŜΦ {ǳŎƘ ŜȄŎŜǇǘƛƻƴŀƭ ŎƛǊŎǳƳǎǘŀƴŎŜǎ ƳƛƎƘǘ 
then be the basis for setting aside for review those marks thought to be atypical in 
calculating the overall degree result. 

 

4. Exceptional circumstances are, by definition, post hoc; that is they are only considered 
after a submission deadline. Each department will have agreed arrangements and 
procedures for deadline extension. 

 
5. Academic departments of the University, or equivalent, are required to undertake a 

systematic process to ensure that exceptional circumstances for which evidence has been 
provided are reviewed in advance of the awarding examination board. This will be by 
means of an Exceptional Circumstances Committee within the department or equivalent. 
By these means the University must be able to demonstrate its fair and careful approach in 
advising examination boards upon their final academic judgement. 

 

6. For Undergraduate students, Student & Programme Administration, or equivalent, is 
required to publish a deadline each year for level 5 and 6 students to submit their formal 
notification of exceptional circumstances to the University. Typically, this deadline occurs 
after the end of final examinations (end of week 8, Summer Term). For Postgraduate 
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11. The Exceptional Circumstances Committee will meet at least once shortly in advance of the 

final Examination board per academic session or year. (Departments may find it useful or 
practicable to maintain a standing Committee to review and evaluate cases involving 
exceptional circumstances as they present throughout the academic year, for efficiency in 
the case of large programmes and/or to monitor consistency of approach throughout the 
period. The standing Committee may be conducted via electronic means in the course of the 
academic year should that be more practicable from time to time. However, electronic 
conduct would not normally be permitted for the final, summative EECC meeting shortly 
before the Examination board.) 
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 Undergraduate Award Boards  
 
9 Award Boards of Examiners bring together internal and external assessors in order to make 

recommendations to the Lancaster University Committee of Senate, with non-standard cases 
referred for consideration and recommendation via the Classification and Assessment Review 
Board (for undergraduate programmes) regarding the granting of degrees and other awards of 
Lancaster University. 

 
10 In addition to the external examiner(s) all permanent members of academic staff (and any 

temporary members of academic staff who have primary responsibility for the programme or 
modules) contributing to the degree programme will be entitled to be members of 
examination boards and will be termed "internal examiners". 

 
11 Individuals who teach and who participate in the assessment of students' work but who are 

neither permanent members of the academic staff of UA92 nor temporary members of staff 
with primary responsibility for specified programmes or modules will be termed "assessors".  
They will not be entitled to full membership of examination boards and will not be entitled to 
vote on decisions but they will be invited to have input into examination board discussions and 
may, subject to the discretion of the course leaders concerned, be invited to attend meetings 
of examination boards. 

 
12 Internal examiners will: 
 

(a) have access to the relevant programme and module documentation; 
(b) possess an appropriate level of knowledge of the subject matter, the programme and 

module aims and learning outcomes, and the corresponding materials; 
(c) be provided with guidance as to how the classification scheme is to be applied in the 

context of the particular assessment. 
 
13 The following people will, ex officio, be members of all UA92 examination boards and will be 

regarded as internal examiners: 
 

(a) the Lancaster University Vice-Chancellor or nominee; 
(b) the officers with delegated authority from Lancaster University Senate; 
(c) Lancaster University Associate Deans for Teaching or nominees (as appropriate for 

undergraduate boards in their faculties). 
 
14 The Head of Academic Quality, Standards & Conduct and Head of Student & Programme 

Administration or nominee will be entitled to be present at any Examination board. 
 
15 Designated UA92 Assessment Officers will ensure that: 

 
(a) all internal examiners, and especially those who are not members of academic staff of 

the University, receive appropriate training and other preparation relevant to their role 
in the assessment procedure; 

(b) each External Examiner has access to the necessary information and assessment 
material required to assist them 
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