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PR 2.2 REGISTRATION PERIOD 

PR 2.2.1 For full-time students the minimum period of registration for the degree shall normally 
be thirty-six calendar months from the date of commencement of studies to the date of 
submission of the thesis.  The maximum period of registration shall be forty-eight 
months.  Full-time students may, with the approval of the body or officer with delegated 
authority from Senate, be permitted to register for a shorter period, as proposed by the 
admitting department.  A shorter period of registration, which may in no case be for a 
period of less than twelve months, may be justified by recognising the applicant’s 
attainment in original research prior to application and not otherwise accredited for a 
degree already awarded.  Normally an extension beyond the maximum period of 
registration will not be permitted, but can be at the discretion of the body or officer with 
delegated authority from Senate. 

PR 2.2.2 For part-time students the minimum period of registration for the degree shall normally 
be forty-eight calendar months from the date of commencement of studies to the date 
of submission of the thesis.  The maximum period of registration shall be eighty-four 
months.  Part-time students may, with the approval of the body or officer with 
delegated authority from Senate, be permitted to register for a shorter period, as 
proposed by the admitting department.  A shorter period of registration, which may in 
no case be for a period of less than twenty-four months, may be justified by recognising 
the applicant’s attainment in original research prior to application and not otherwise 
accredited for a degree already awarded.  Normally an extension beyond the maximum 
period of registration will not be permitted, but can be at the discretion of the body or 
officer with delegated authority from Senate. 

PR 2.2.3 Where a student changes mode of study, the duration of their remaining study will be 
calculated using a full-time study to part-time study ratio of 1:1.75, rounding up to the 
nearest month.  

PR 2.2.4 In the event of an extension request being refused, PGR students have the right to 
appeal to the relevant faculty Associate Dean with a final appeal to the University 
Academic Dean. 

PR 2.3 SCHEDULE OF WORK 

PR 2.3.1 Upon registration each student will be assigned a minimum of one main supervisor, who 
will normally be part of a supervisory team. 

PR 2.3.2 The nature of the student’s research programme should be on a scale which should be 
completed during three years, or at most four years, of full-time study or equivalent. 

PR 2.3.3 The supervisor(s) and student should agree a realistic completion timetable which will 
enable the student to produce a thesis of the required standard within the stipulated 
time-scale.  The supervisor(s) and student will agree milestones throughout this 
schedule against which progress will be monitored.  Progress is monitored through 
appraisal meetings between the supervisor(s) and student.  Further details of the 
appraisal process may be found in the University’s Code of Practice on Postgraduate 
Research Programmes. 

/media/lancaster-university/content-assets/documents/strategic-planning--governance/publication-scheme/5-our-policies-and-procedures/Code-of-Practice-on-Postgraduate-Research.pdf
/media/lancaster-university/content-assets/documents/strategic-planning--governance/publication-scheme/5-our-policies-and-procedures/Code-of-Practice-on-Postgraduate-Research.pdf
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PR 2.4 PROGRESSION REQUIREMENTS 

Year 1 (year 2 part-time) 

PR 2.4.1 Within the first six months all research students must fulfil the following, or an 
equivalent, process: 

(a) attend an approved induction programme; 

(b) carry out an approved development needs analysis (DNA) or equivalent in 
consultation with their supervisors, and keep a record of agreed follow-up to the 
DNA; 

(c) take the appropriate research training activities, informed by the DNA as guided 
by their supervisors; 

(d) complete a research proposal or plan of work which the supervisors approve as 
appropriate and viable; 

(e) agree a projected completion timetable with their supervisors; and 

(f) any additional requirements to meet the particular needs of the individual 
awards. 

PR 2.4.2 Any research student who does not demonstrate satisfactory progress during the first six 
months full-time should be:  carefully monitored and supported, informed about any 
reasons for concern, set objectives, and their progress reviewed before the twelve 
month deadline.  If their progress is still not satisfactory they will be referred to the 
Standing Academic Committee by the academic department with a recommendation for 
exclusion from the programme.  Students who have been excluded for failing to make 
satisfactory progress may appeal against the exclusion under the Academic Appeals 
procedures as defined in the chapter on Academic Appeals. 

PR 2.4.3 Confirmation of PhD status, where appropriate, may be conferred at this stage in 
accordance with the procedures (see PR 2.5 below). 

Years 2 to 4 (or part-time equivalents) 

PR 2.4.4 Continued registration of each research student in years 2, 3 and 4 on standard PhD 
programmes is conditional upon agreed criteria including: 

(a) submission of an appraisal (progress) report, involving input from the student, 
supervisors and department; 

(b) evidence, confirmed in the appraisal (progress) report, that the student has: 

(i) attended the annual faculty-based progress briefing session; 

(ii) reviewed/revised their DNA; 

(iii) completed the agreed research training; 

/media/lancaster-university/content-assets/documents/student-based-services/asq/marp/Academic-Appeals.pdf
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(iv) been offered adequate supervision (as outlined in the University’s Code 
of Practice for Research students), accepted it, and attended supervisory 
sessions; 

(v) agreed a realistic completion timetable with their supervisors; 

(vi) demonstrated sufficient progress with their research/thesis; and 

/media/lancaster-university/content-assets/documents/student-based-services/asq/marp/Academic-Appeals.pdf
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/media/lancaster-university/content-assets/documents/student-based-services/asq/marp/Academic-Appeals.pdf
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PR 2.7.4 A copy of any thesis relating to the award of a research degree made by Lancaster 
University must be deposited with the University at the prescribed time.  For details on 
the format of submission, see Appendix 2. 

PR 2.8 EXAMINATION 

PR 2.8.1 Examiners (including at least one External Examiner) shall be appointed by the body or 
officer with delegated authority from Senate on the nomination of the department(s) 
concerned (see PR 5: Appointment of Examiners (All Research Degrees)).  Two External 
Examiners shall be appointed for theses submitted by candidates who qualify for 
remission of fees as members of staff, unless in exceptional circumstances the body or 
officer with delegated authority from Senate decides otherwise.  The candidate's 
supervisor shall not act as an examiner. 

PR 2.8.2 Each examiner shall report independently on the thesis before the oral, or any other 
examination required by the examiners, takes place and submit the report to the 
University prior to the examination.  All examiners shall participate in the oral 
examination.  The examiners may, at their discretion, invite the student's supervisor to 
be present at the oral examination.  After the oral examination, each examiner shall 
report on the examination and make a recommendation based on both the report on 
the thesis and on the evidence from the oral, and any other examinations that have 
taken place. 

PR 2.9 EXAMINATION OUTCOMES 

PR 2.9.1 The examiners shall make one of the following recommendations.  Where a time period 
is specified for undertaking additional work on the thesis, this will commence from the 
date of notification of the decision by Student and Programme Administration. 

(a) That the degree of PhD be awarded immediately
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external examiner, as agreed by the examiners.  A second oral examination is 
not required. 

(e) That the degree of PhD should not be awarded but that the candidate should be 
permitted to revise and resubmit the thesis within twelve months for the 
degree of PhD:  the requirements for the degree of PhD have not been met.    

/media/lancaster-university/content-assets/documents/student-based-services/asq/marp/Academic-Appeals.pdf
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A student is not entitled to a second oral defence; this is at the discretion of the 
examiners. 

PR 2.11.4 Students may appeal against the outcome of the examination under the procedures for 
Academic Appeals as defined in the chapter on Academic Appeals. 

Resubmission for the degree of DClinPsy/MD 

PR 2.11.5 After examination of the resubmitted thesis, which may include a second oral 
examination if the examiners require it, the examiners shall make one of the following 
recommendations: 

(a) That the degree be awarded immediately:  a pass with no or very minor 
corrections, i.e. typographical or presentational corrections only.  The candidate 
is to make very minor corrections, if required, within one month prior to 
submission of the final version of the thesis and there is no requirement for 
these to be approved by the internal/external examiners. 

(b) That no award be made. 

A student is not entitled to a second oral defence; this is at the discretion of the 
examiners. 

PR 2.11.6 Students may appeal against the outcome of the examination under the procedures for 
Academic Appeals as defined in the chapter on Academic Appeals. 

PR 2.12 DISAGREEMENT BETWEEN EXAMINERS UPON THESIS RESUBMITTED 

PR 2.12.1 The body or officer with delegated authority from Senate shall consider each case where 
the examiners of a resubmitted thesis are unable (after attempts have been made to 
reconcile their views) to reach an agreed recommendation.  They shall have discretion to 
determine an appropriate co.scretion to 

/media/lancaster-university/content-assets/documents/student-based-services/asq/marp/Academic-Appeals.pdf
/media/lancaster-university/content-assets/documents/student-based-services/asq/marp/Academic-Appeals.pdf
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results of any oral examination held and, in the light of these, shall decide its 
recommendation to the Committee of the Senate. 

PR 3 MPHIL REGULATIONS 

PR 3.1 CRITERIA FOR THE AWARD 

PR 3.1.1 The degree shall be awarded on the examination of a thesis embodying the results of 
the candidate's research, and on an oral examination.  The work for the degree shall 
consist mainly of research and directed study; the candidate may in addition be required 
to undertake coursework, and the award of the degree may be conditional on 
satisfactory performance in this coursework. 

PR 3.1.2 A successful candidate for the degree of MPhil shall display a convincing grasp of the 
techniques of research appropriate to the field of study on a scale which can be 
completed during two years, or at most three years, of full-
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PR 3.

/media/lancaster-university/content-assets/documents/student-based-services/asq/marp/Academic-Appeals.pdf
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(iii) that the applicant is distinguished by their intellectual capacity and 
possession of the skills necessary to take full advantage of the thesis 
format. 

Note:  supervising departments are encouraged to seek, where practicable, the 
advice of the External Examiner(s) with respect to the thesis format proposed; 

(d) be approved by the body and officer with delegated authority from Senate (with 
the exception of the format which comprises a series of related articles suitable 
for journal publication).  Such approval shall be granted only in advance of thesis 
submission.  The withholding of approval shall be deemed an academic 
judgement. 

PR 3.6.4 A copy of any thesis relating to the award of a research degree made by Lancaster 
University must be deposited with the University at the prescribed time.  For details on 
the format of submission see Appendix 2. 

PR 3.7 EXAMINATION 

PR 3.7.1 Examiners (including at least one external examiner) shall be appointed by the body or 
officer with delegated authority from Senate on the nomination of the department(s) 
concerned.  Two external examiners shall be appointed for theses submitted by 
candidates who qualify for remission of tuition fees as members of staff, except where 
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substantial further work.  The corrections must be approved by the internal 
examiner.  A second oral examination is not required. 

(c) That the degree of MPhil be awarded subject to major corrections being made 
within six months: there is a requirement for significant further work, but there 
is not an automatic requirement for a second oral examination

/media/lancaster-university/content-assets/documents/student-based-services/asq/marp/Academic-Appeals.pdf
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examination must be held.  The student's supervisor or the departmental tutor for 
research students shall attend this examination as an observer. 

PR 3.9.4 A recommendation (see recommendations listed at PR 3.8.1) based on the reports from 
all of the examiners shall be made by the body or officer with delegated authority from 
Senate to the Committee of the Senate.  If this recommendation is for re-submission of 
the thesis it shall include the nomination of the panel of examiners for the resubmitted 
thesis. 

PR 3.10 RESUBMISSION 

PR 3.10.1 The examiners shall, after holding an oral examination if they wish, make one of the 
following recommendations: 

(a) That the degree of MPhil be awarded immediately with no or very minor 
corrections, i.e. typographical or presentational corrections only. The candidate 
is to make very minor corrections, if required, within one month prior to 
submission of the final version of the thesis and there is no requirement for 
these to be approved by the internal or the external examiner. 

(b) That no award be made. 

A student is not entitled to a second oral defence; this is at the discretion of the 
examiners. 

PR 3.10.2 Students may appeal against the outcome of the examination under the procedures for 
Academic Appeals as defined in the chapter on Academic Appeals. 

PR 3.11 DISAGREEMENT BETWEEN EXAMINERS UPON THESIS RESUBMITTED  

PR 3.11.1 The body and officer with delegated authority from Senate shall consider each case 
where the examiners of a resubmitted thesis are unable (after attempts have been 
made to reconcile their views) to reach an agreed recommendation.  They shall have 
discretion to determine an appropriate course of action, including if necessary the 
appointment of an additional external examiner. 

PR 3.11.2 The following procedure shall be followed when the body or officer with delegated 
authority from Senate appoints an additional examiner for a resubmitted thesis. 

PR 3.11.3 The additional examiner shall make an independent report on the resubmitted thesis. 

PR 3.11.4 If the additional external examiner or the candidate so requests, an oral examination 
shall be arranged after that examiner has submitted their report on the thesis.  The 
previous examiners of the thesis shall not be invited to attend but the student's 
supervisor shall be required to be present as an observer. 

PR 3.11.5 The additional external examiner shall make one of the recommendations listed at PR 
3.10.1, taking into account the candidate's performance at an oral examination if one 
has been held. 

/media/lancaster-university/content-assets/documents/student-based-services/asq/marp/Academic-Appeals.pdf
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PR 3.11.6 The body or officer with delegated authority from Senate shall consider the reports of all 
examiners on the resubmitted thesis, the examiners' final recommendations and the 
results of any oral examination held and, in the light of these, shall decide its 
recommendation to the Committee of the Senate. 

PR 3.12 TRANSFER OF REGISTRATION FROM MPHIL TO PHD 

PR 3.12.1 Students who are initially registered for an MPhil and who wish to transfer their 
registration to PhD shall follow the established procedures.  Departments and faculties 
shall publish clear information for students on these procedures for upgrading from 
MPhil to PhD.  A student supervised in more than one department shall follow the 
procedures used by the administrating department. 

PR 3.12.2 The procedures shall include details of: 

(a) membership of the panel; 

(b) volume, level and type of work to be submitted as evidence to the panel; 

(c) normal expected period in which a student should expect to transfer their 
registration, bearing in mind the mode of study, periods of suspension and any 
other relevant factors; and 

(d) number of times a student may attempt to transfer their registration (normally a 
maximum of two attempts). 

PR 3.12.3 The transfer of registration panel: 

(a) must normally be held no later than eighteen months after initial registration 
(twenty-four months for part-time); if the panel is held within twelve months of 
registration then the report of the panel should replace the first year’s annual 
progress report.  Where the student’s transfer panel takes place more than 
twenty-four months (thirty-six months part-time) after initial registration they 
are liable for fees for a further twelve months from the date of the panel; 

(b) must see and approve evidence that the student has attended induction, carried 
out the Development Needs Analysis (DNA), attended the agreed research 
training, has a viable research proposal, and has a completion timetable 
approved by their supervisors; 

(c) must be able to confirm that the student’s work is of appropriate quality and 
standard, and the project is viable within the registration period, on the basis of 
draft chapters and/or evidence of data gathered; and 

(d) will have two possible recommendations – transfer to PhD registration status; 
continue as a probationary MPhil student. 

PR 3.12.4 Students who are not permitted to transfer to PhD may appeal against the 
recommendation under the procedures for Academic Appeals as defined in the chapter 
on Academic Appeals. 

/media/lancaster-university/content-assets/documents/student-based-services/asq/marp/Academic-Appeals.pdf
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PR 4 LLM/MA/MSC BY RESEARCH REGULATIONS 

PR 4.1 CRITERIA FOR THE AWARD 

PR 4.1.1 The degree shall be awarded on the examination of a dissertation embodying the results 
of the candidate’s research.  An oral examination will also be required.  The work for the 
degree shall consist mainly of research and directed study; the candidate may in 
addition be required to undertake coursework, and the award of the degree may be 
conditional on satisfactory performance in this coursework. 

PR 4.1.2 A successful candidate for the degree of LLM/MA/MSc by Research shall display a 
convincing grasp of the techniques of research appropriate to the field of study on a 
scale which can be completed during one year, or at most two years, of full-time study 
or equivalent.  The dissertation embodying the results of the research shall demonstrate 
evidence of originality, at least in the exercise of an independent critical faculty, and 
shall achieve a good standard of competence in argument and presentation.  The 
dissertation shall comply with the requirements for the form, submission and deposit of 
MPhil theses except that the dissertation should not normally exceed 35,000 words 
(including any footnotes and appendices but excluding the bibliography. 

PR 4.2 REGISTRATION PERIOD 

PR 4.2.1 For full-time students the minimum period of registration for the degree shall normally 
be twelve calendar months from the date of commencement of studies to the date of 
submission of the dissertation.  Full-time students may, with the approval of Student 
and Programme Administration, be permitted to extend registration for a further twelve 
months.  Normally an extension beyond that period will not be permitted. 

PR 4.2.2 For part-time students the minimum period of registration for the degree shall normally 
be twenty-four calendar months from the date of commencement of studies to the date 
of submission of the dissertation.  Part-time students may, with the approval of the body 
or officer with delegated authority from Senate or nominee, be permitted to register for 
a minimum period of less than twenty-four months but in no case less than twelve 
months.  Part-time students may, with the approval of Student and Programme 
Administration, be permitted to extend registration for a further twelve months.  
Normally an extension beyond that period will not be permitted. 

PR 4.2.3 For students registered as full-time the maximum period shall be twenty-four months 
and for those registered as part-time the maximum period shall be thirty-six months.  
Any extension of the maximum period must be approved by Student and Programme 
Administration 
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PR 5 APPOINTMENT OF EXAMINERS (ALL RESEARCH DEGREES) 

PR 5.1 GENERAL REQUIREMENTS 

PR 5.1.1 All research students, whether studying towards the MPhil or PhD, submit a thesis for 
examination which is assessed by examiners appointed specifically according to the 
student’s area of study.  As well as the assessment of the work itself, all PhD, MPhil and 
MA/MSc by Research students undergo an oral examination. 

PR 5.1.2 There shall always be at least one internal examiner and one external examiner.  If a 
student has had a connection with the department or university beyond that of being a 
research student, i.e. as a member of staff or a research assistant, then a second 
external examiner is required.  If a suitable internal examiner cannot be found or if only 
the supervisor would be suitable, then a second external examiner would also be 
required. 

PR 5.2 EXTERNAL EXAMINERS:  ELIGIBILITY AND APPOINTMENT 

PR 5.2.1 The external examiner shall normally be a senior academic from another institution 
qualified to assess the thesis within its own field and to compare its quality with work of 
MPhil/PhD standard at other British universities although where appropriate an 
examiner from outside the university sector may be appointed. 

PR 5.2.2 All external examiner(s) shall: 

(a) be competent in the area of work being examined; 

(b) be experienced in research, including having published; 

(c) be experienced in the examination of research students. 

PR 5.2.3 Where it is deemed to be appropriate to appoint an examiner from outside the 
university sector, the person nominated must have an understanding of the examination 
process, and if they have not previously examined a research student, then the internal 
examiner must be widely experienced as an examiner. 

PR 5.2.4 The University shall appoint appropriate external examiners on the nomination of heads 
of departments and subject to approval by the body or officer with delegated authority 
from Senate on behalf of the Committee of Senate. 

PR 5.3 INTERNAL EXAMINERS:  ELIGIBILITY AND APPOINTMENT 

PR 5.3.1 Internal examiners shall be members of staff from either the same department or an 
area cognate to the student’s field of research.  Where the internal examiner is not an 
expert in the precise field of research they shall be acquainted with the broad area 
within which it falls.  In addition, the internal examiner should normally hold a degree at 
least equivalent to that for which the student is being examined, and should be 
experienced in research.  Lancaster University Guidance for the Examination of Research 
Degrees is available online.  The Guidance confirms that the internal examiner must be 
and be seen to be independent; and thus wherever practicable they should not have 

http://www.lancaster.ac.uk/current-staff/registry/external-examiners/






MARP 2023-24 
Postgraduate Research Regulations 

 

27 

 

APPENDICES TO THE POSTGRADUATE RESEARCH REGULATIONS 

APPENDIX 1:  DEFINITIONS OF POSTGRADUATE RESEARCH AWARDS 

1. Doctor of Science or Letters (DSc/DLitt) 

An award available to Lancaster members of staff already in receipt of a doctorate award 





MARP 2023-24 
Postgraduate Research Regulations 

 

29 

 

APPENDIX 2:  THE FORM, SUBMISSION AND DEPOSIT OF THESES 

Application 

1. This appendix sets out the prescribed form for the submission for examination, and the 
deposit of the final version of research theses at Lancaster University. In the case of 
programmes where submission takes a form other than, or includes work additional to that 
described below, the presentation of submissions shall be subject to guidance prepared by 
the relevant faculty or department. 

2. The following rules shall apply to theses submitted for all doctoral degrees, the MPhil degree 
and the LLM/MA/MSc by Research degrees.  They do not apply to dissertations submitted as 
part of a taught Masters programme (which includes the MRes).  Students registered on 
taught Masters programmes are advised to seek early advice from their department on 
departmental requirements for the presentation of dissertations. 

Form of the thesis: Length, presentation and layout  

Standard length of thesis 

3. A thesis for the degree of LLM/MA/MSc by Research shall not normally exceed 35,000 
words.  A thesis for the degree of MPhil shall not normally exceed 60,000 words. A thesis for 
the degree of PhD shall not normally exceed 80,000 words.  Included in the word length are 
the main text of the thesis, footnotes1, data and text incorporated into diagrams, tables or 
figures.  Excluded from the word length is the material preceding the main text of the thesis, 
(e.g. the title page, contents and abstract), citations, and the material following the main 
text of the thesis (e.g. the appendices, and the list of references and/or the bibliography).  
Candidates shall make a declaration of the word length of the thesis and confirm that it does 
not exceed the permitted maximum.   

4. Theses submitted for a PhD undertaken by coursework and thesis or in fulfilment of an 
Integrated PhD programme shall not normally exceed 70,000 words. 

5. For multimodal theses for the degrees of MPhil and PhD, word length requirements may 
vary from those specified above. Candidates are directed to departmental information for 
the multimodal thesis requirements for each programme. 

Exceptional permission to exceed the word length 

6. Candidates may apply for exceptional permission to exceed the maximum permitted word 
limit.  An explanation as to why the thesis exceeds the permitted limit must be provided, 
and the case must be supported by the supervisor(s).  Approval to exceed the limit is given 
by the body or officer with delegated authority from Senate.  The Approval for Submission of 
an Over-length Thesis form should be completed and returned to Student and Programme 

 

1 Footnotes are to be included in the word 

/current-staff/registry/student-forms/
/current-staff/registry/student-forms/
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Administration or by email to recordsenquiries@lancaster.ac.uk.  If the thesis does exceed 
the permitted maximum, the declaration shall include confirmation that this has been 
formally approved. 

Language 

7. Theses shall be written in English save where, in exceptional circumstances, the Head of 
Department has given prior permission to present the thesis in another language and 
reported this approval to Student and Programme Administration. Citing references in 
another language is acceptable but where any material is quoted or where ideas or views 
are employed at length or in important respects to the argument of the thesis the student 
should provide or commission their own translation into English to sit alongside the original 
text. 

Presentation of the written thesis elements 

8. The written portion of the thesis should be presented as follows: 

¶ To allow for printing and annotations which might be undertaken by an examiner at the 
examination stage or if the candidate wishes to have a copy bound for their individual 
use: 

¶ The page size should be A4 (210 x 297 mm) 

¶ Margins - top, bottom and right-hand side, should be 25 mm. The left-hand side 

margin should be 35 mm 

¶ Line spacing should be 1.5 

¶ Formatting of the electronic document should adhere to the Lancaster University 

guidance on accessible documents and resources 

¶ Font size may be smaller for legends, e.g. figure and table titles, and footnotes 

¶ Candidates must avoid typographical, spelling and other minor errors. If any such errors 

are made, the candidate must correct them to the examiners' satisfaction before a 

degree is awarded. 

Order of the thesis 

9. The first page of the thesis should be the title page and should include: 

¶ the author’s full name, and, if desired, qualifications 

¶ the full title of the thesis, and the subtitle, if any 

¶ the total number of volumes if more than one and the number of the particular volume 

¶ the degree for which the thesis is submitted (phrasing to be used: This thesis is 

submitted for the degree of [xxxx]) 

¶ the name of the University 

¶ the name of the department, school or centre in which the research was conducted 

¶ the month and year of submission 

mailto:recordsenquiries@lancaster.ac.uk
/accessibility-regulations/
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¶ Candidates may also include the logo2 

https://portaluat.lancaster.ac.uk/ask/study/developing-academic-skills/referencing/
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Submission of theses for examination 

12. For examination, the candidate should submit one electronic copy in PDF format of the 
thesis, and any supplementary files, directly to Student and Programme Administration  

mailto:recordsenquiries@lancaster.ac.uk
https://portaluat.lancaster.ac.uk/ask/study/programme/study-assessment-progression/thesis/deposit-your-thesis/
mailto:recordsenquiries@lancaster.ac.uk
https://portaluat.lancaster.ac.uk/ask/study/programme/study-assessment-progression/thesis/deposit-your-thesis/
https://portaluat.lancaster.ac.uk/ask/study/programme/study-assessment-progression/thesis/deposit-your-thesis/
https://portaluat.lancaster.ac.uk/ask/study/programme/study-assessment-progression/thesis/deposit-your-thesis/
https://portaluat.lancaster.ac.uk/ask/study/programme/study-assessment-progression/thesis/deposit-your-thesis/
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requirements for multimodal theses, including the format of non-written components and 
required word lengths/scope, will be provided by departments. 
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APPENDIX 3:  REGULATIONS FOR SPECIFIC DOCTORAL AWARDS OR 
PROGRAMMES 

PhD by coursework and thesis 

1. 
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(b) an audiovisual record of that event/work, or even live performances of that work on 
tour, will not be acceptable in lieu of a live performance or event at a designated 
venue unless the medium of audiovisual recording, the contingencies of touring, or 
the absence of locality, are factored into the research topic. 

18. A permanent record of the practical component should normally be deposited with the 
written thesis in the University Library. 

19. Just as the examiners can, according to the rules of the University, require the candidate to 
amend or revise a written thesis in part of in whole as a condition of an award, so they can 
also require the candidate to amend or revise the practical component in part or in whole, 
but only on the condition that they are not satisfied that any shortcomings in the practical 
submission can be compensated or accounted for in the written thesis.  In such a case, the 
examiners should, wherever possible, set a cost-effective practical assignment that 
addresses their concerns rather than demand a revision of the original practical work in its 
entirety. 

20. The written thesis must be of a quality commensurate with the usual standards set for MPhil 
or PhD, but need not be of the same length.  Departments will advise each candidate on the 
exact minimum length of the written thesis. For a 50/50 split assessment the written thesis 
should not normally exceed 40,000 words for a PhD and 20,000 words for an MPhil (noting 
the word length inclusions and exclusions detailed in Appendix 2).  In other cases (e.g. 70/30 
thesis/practical split) the word count will be agreed by the supervisor, the appropriate 
transfer panel and the body or officer with delegated authority from Senate. The length of 
the written thesis should normally be agreed on a proportionate basis. 

Doctor of Clinical Psychology (DClinPsy) 

21. In addition to the normal requirements for admission and award, a candidate shall maintain 
throughout the period of study their registration with the British Psychological Society. 

22. A candidate shall register at the outset for a DClinPsy qualification and undertake taught 
courses and clinical placements specified by the department of registration.  Such courses 
shall normally be completed within thirty-six months of first registration. 

23. Successful completion of each course and placemen
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University to examine up to four DClinPsy candidates per year over a maximum period of up 
to four years.4 

Doctor of Medicine (MD) 

25. Eligibility:  the award of MD is at doctoral level, and shall normally be taken after a candidate 
can demonstrate suitable clinical experience as an element of the admissions process. 

26. Level:  the Lancaster MD shall be a research degree that contains research conducted at the 
doctoral level, both in terms of the publishable quality of research that is expected in the 
thesis, and when viewed alongside the QAA's FHEQ level descriptors.  It shall be comparable 
in level to the Doctorate in Clinical Psychology (DClinPsy). 

27. Content:  the degree will be awarded for research by thesis or by publication.  The thesis 
should contain original work of publishable quality, but not necessarily in a publishable 
format.  An award based on published work (defined as papers produced during registration) 
will use the same criteria as the University's existing multi-part thesis format. 

28. Duration:  candidates will demonstrate, as an element of admissions, suitable prior 
experience in their chosen area of clinical study so as to be able to provide a basis for 
research equivalent to one-year of doctoral research; thereafter there will be a two-year 
minimum period of registration, full-time (or equivalent); exceptionally less for MD by 
published work. 

29. Entry requirements:  applicants must hold a medical or dental qualification which is 
recognised by the General Medical/Dental Council for the United Kingdom, shall have held 
this qualification for at least three years, by the date of submission, and shall be employed 
during their period of registration in appropriate clinical or scientific work in hospitals or 
institutions associated with the University. 

30. Admission:  The University shall only admit students for whom it is able to provide adequate 
and appropriate academic supervision.  Each application shall be considered by an MD 
admissions panel, whose members shall include the potential supervisor(s) and the relevant 
head of department. 

31. Initial registration:  Students shall be initially registered for MSc by Research and the 
registration shall be transferred to MD on satisfactory completion of the first year, based on 
evidence of research performance commensurate with doctoral level of study, judged by a 
written report and a viva voce examination. 

32. Supervision:  Each student shall be allocated to a supervisor by the department, who shall 
normally be an academic member of staff of the University, and who shall carry out the 
normal duties of a supervisor.  In addition the faculty shall, where appropriate, arrange for 
each student to have access to clinical supervision, normally through the clinical institution 
where the student is undertaking their research. 
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33. Research skills:  Each student shall be provided with opportunities to develop generic 
research skills including taking appropriate postgraduate taught modules, which shall be 
defined by the principal supervisor in consultation with the student.  This taught element 
shall not form part of the formal assessment for the award of MD. 

Multi-part theses comprised of papers and articles 

34. The candidate’s department of registration shall maintain and provide guidelines on the  
multi-part format(s) judged appropriate to the discipline, for the information of students, 
supervisors and examiners.  A department must obtain approval of its guidelines by the 
faculty committee responsible for postgraduate provision. 

Notes: 

(a) a candidate is encouraged to seek advice within their department of registration 
that the multi-part format is more appropriate for the research project and that they 
can take full advantage of the format; 

(b) supervising departments are encouraged to seek, where practicable, the advice of 
the External Examiner(s) with respect to the format proposed; and 

(c) the guidelines shall form the basis of agreement between the student, supervisor 
and head of department (or their nominee) on the multi-part format to be employed 
in the submission. 

35. The thesis shall include original, researched materials, of which a significant proportion shall 
be derived from original research undertaken after the date of first registration. 

Notes:  it is anticipated that at the point of thesis submission materials be: 

(a) already published; and/or 

(b) accepted for publication; and/or 

(c) submitted for publication in externally refereed contexts such as journals, 
conference proceedings and on-line sites, and may include materials which are 
solely and/or partly authored by the candidate. 

It is not a requirement that all materials be published or accepted or submitted for 
publication, prior to the submission of the thesis for examination. 

36. Examiners shall satisfy themselves that the thesis as a whole meets the criteria for award of 
the degree, as outlined above. 

 Notes:  examiners: 

(a) may wish to pay particular attention to satisfying themselves that of 
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(b) 
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examination will normally be held for the degree, but this requirement may be waived with 
the approval of the body or officer with delegated authority from Senate provided that all 
the examiners are in agreement. 

55. The examiners shall make one of the following recommendations: 

(a) 
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APPENDIX 4:  FRAMEWORK FOR THE RESEARCH DEGREE VIVA 

 

 

Content relating to the optionality of the appointment of an independent 
chair and a recording for online vivas are temporarily suspended in this 
appendix (clause 6.2 reflects this). 

Appendix 5 provides further information on conducting online vivas.  

 

 

The guidance set out below, and approved by the Senate, is designed to best protect the interests of 
all participants in the process, for any research degree examination leading to a Lancaster award 
(even when a viva voce is held away from Lancaster). 

1. Definition of the viva voce 

1.1 A viva voce is an oral examination of a research degree thesis, and of the student who wrote 
it, which is normally conducted in person, at Lancaster, by an internal and an external 
examiner. 

1.2 The first stage of the examination is the review of the student’s thesis.  Student and 
Programme Administration is responsible for sending a copy of the thesis to each examiner.  
The examiners independently read the thesis and write a Pre-Viva Voce report on it, with 
comments about its contribution to the field, its strengths and weaknesses, and possibly a 
range of points which they will raise at the viva voce. 

2. Status of the viva voce 

2.1 The viva voce is a compulsory part of all research degree examinations unless otherwise 
specified in the regulations however excellent or poor the thesis may be.  The student 
always has the right to defend their work to the examiners. 

2.2 It is not possible under current regulations for a student to fail a research degree outright 
without undertaking a viva voce.  
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4. 
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6. Chair and/or audio record 

6.1 For in-person examinations, departments have discretion to decide, on a case-by-case basis, 
whether to have an independent chair (see clause 5.2) and/or to keep an audio record (see 
clause 7.1) of the viva voce proceedings. They must adopt at least one of the two. 

6.2 For online examinations conducted with video conferencing software, an independent chair 
and an audio record should both be used. 

6.3 An independent chair and an audio record do not serve the same purpose, so departments 
need to give careful thought about which one(s) they will adopt in each case. 

6.4 The decisions about the independent chair and the audio record must be notified to Student 
and Programme Administration at the time of appointment of the internal and external 
examiners. 

7. Record keeping 

7.1 Departments have discretion not to make an audio record of a particular viva voce, provided 
they appoint an independent chair (see clause 6.1). 

7.2 If the department decides that it is appropriate to record a viva voce on audio tape or 
minidisk, the person taking the chair at the viva voce should ensure that the audio record is 
made and lodged with Student and Programme Administration. 

7.3 Nothing will be done with the recording (no one will listen to it) unless it is to be used as 
evidence in the event of an appeal/complaint. 

7.4 The recording should normally be kept for no longer than twelve months after the viva voce, 
unless the student has made an appeal/complaint against the decision of the examiners (in 
which case the recording should be kept until the end of the appeal/complaint process). 

8. Timing and arrangements 

8.1 The maximum period of time between submission of thesis by student and the date of the 
viva voce examination should normally be three months. 

8.2 The postgraduate director in the student’s department is responsible for making 
arrangements for the v
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(b) display detailed knowledge of the thesis; 

(c) authenticate the work (i.e. to prove that it is the student’s own work). 

10.4 Criterion (a) should be explicitly commented on in the examiners' reports. 

10.5 Criteria (a) to (c) should 
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APPENDIX 5:  ONLINE VIVA VOCE EXAMINATIONS 

 

 

This appendix should be read in conjunction with the guidance provided in 
Ψ{ǘŀŦŦ ƛƴŦƻǊƳŀǘƛƻƴ ŀƴŘ ǇǊƻŎŜǎǎŜǎ ŦƻǊ ŀƴ ƻƴƭƛƴŜ ǾƛǾŀΩ.  All parties should 
consult the guidance at least one week prior to the examination. 

 

 

1.  Ordinarily, online vivas should be overseen by an independent chair.  The criteria for the 
appointment of the chair are set out in the Framework for the Research Degree Viva 
(Appendix 4). 

2.  The chair should ensure that: 

a) all parties involved in the examination are informed in good time of the details of the 
examination; 

b) all parties have access to, and are familiar with the necessary technology and 
contingency plans; 

c) the correct process is followed for the viva; 
d) the wellbeing of the candidate is attended to over the course of the viva; and 
e) the recording of the examination is secured and lodged in accordance with the guidance. 

Should the candidate become distressed, the chair has the authority to briefly adjourn the 
examination and to speak to the candidate privately. 

3.  All online vivas will be recorded, and the candidate’s assent to this will be presumed unless 
they lodge a formal objection with the department in advance of the examination.  The 
examiners’ consent to the recording of the viva must be obtained and confirmed on the 
Appointment of Research Examiners Form.  The deliberations of the examiners must not be 
recorded.  The recording remains the property of the University and no other recording is 
permitted to take place. 

4.  Only the University’s supported, licensed and approved software for online meetings should 
be used for the purposes of conducting online vivas.  Alternative software should only be 
used where necessary, and as agreed in the contingency plan. 

5.  Any time differences between the locations must be taken into account to ensure that the 
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using the same computers, systems, and locations (i.e. rooms) that will be used during the 
examination.  Contingency plans are essential in the event of technology failure.  

7.  The candidate’s identity must be confirmed at the beginning of the examination (e.g. by the 
supervisor or by a member of professional services staff).  Any materials brought into the 
examination by the candidate should be identified at the outset, prior to the 
commencement of the examination.   

8.  During the examination the examiners should normally be able to view the candidate, 
although it is accepted that for certain disciplines the candidate may need to demonstrate 
material on screen to the panel.  Maintaining continuity of contact, however, is important 
and expected throughout the viva (excluding agreed breaks).   

9.  The University will not normally permit any person to be present with the candidate other 
than technical staff involved in the use of online communication technology or where 
appropriate support arrangements have been previously agreed with disabled students.  

10.  Each examiner should sign (electronically) the ‘Independent Report’ and the ‘Joint Report’ 
and forward them to Student and Programme Administration as soon as possible after the 
examination.  

11.  Examiners should comment on the conduct of the online examination using the standard 
‘Joint Report’ form and refer explicitly to the fact that it took place under COVID-19 
temporary regulations. 

12.  Having agreed to an online examination, the candidate will not be permitted to use this as 
grounds for appeal, unless the circumstances of technical failure or other unforeseen 
eventualities beyond the control of the panel were deemed to have adversely affected the 
candidate’s performance and these were identified by the examiners in their joint report.   


